Committee Descriptions
ASIST 

ASIST stands for Adult Students in Scholastic Transition. Members of this committee will solicit scholarship applications from area colleges and evaluate these applications to determine the winner(s) of our ASIST scholarship. Last year, the Houston Chapter awarded scholarships to four women (some were single parents) who are attending college full time, as well as working.  Members of this committee will be asked to help coordinate an awards dinner (probably in August) to honor the recipients of the ASIST scholarship.

Bylaws
The Bylaws Committee shall study, prepare and submit to the Board any proposed recommended amendments to the Corporate Bylaws, Chapter Bylaws and Standing Rules.  The Parliamentarian shall be an automatic member of the Bylaws Committee.

Courtesy
The Courtesy Committee shall handle the arrangements and/or notification necessary of the Chapter’s customary observance or acknowledgements of a personal nature, such as birthdays, illnesses, hospitalizations, deaths, etc.

Directory
The Directory Committee shall keep the Chapter membership database and directory in good order and up to date. For the past couple of years, the Directory Committee publishes “mini” directories during the year with membership updates.

EWISP 
EWISP stands for Executive Women International Scholarship Program.  This committee shall solicit scholarship applications from juniors at Houston area schools; arrange for outside judges to evaluate the applications and select the winners; and assist the Program Committee with arrangements for the EWISP Awards Dinner
Hospitality
Members of the Hospitality Committee shall be responsible for welcoming and introducing new members and guests to the representatives and providing name tags for guests, replacement badges for representatives, and table tents to reserve tables for member firms.

Membership. 

The Membership Committee shall direct the activities of the Chapter in securing new member firms and in processing all changes in membership in accordance with the Bylaws and Standing Rules.

The Mentoring/Retention Committee shall work closely with the Membership Director assisting with the mentoring programs and orientations for new representatives.

Nominating
The Nominating Committee is composed of a total of five members - three members elected by the membership at the Chapter’s Annual Meeting, plus one member elected from the Board of Directors and is chaired by the immediate Past President. This committee is responsible for preparing a slate of officers to serve on next year’s Board; recommends a slate of delegates and alternate delegates for the Corporate Annual Meeting; and selects, when necessary, replacement nominee(s) for vacated elected positions.

Philanthropy
Members of the Philanthropy Committee shall research and develop appropriate philanthropy projects for the Chapter and present them to the Board for approval, and shall have general charge of administering such projects which have been approved by the Board and the membership.

Professional Development

This committee is responsible for developing and organizing professional development events for the Chapter, as well as promoting professional development opportunities offered by the EWI Corporate Office.

Program
Members of the Program Committee will be responsible for planning and arranging the programs for the regular monthly meetings of the Chapter.

Public Relations
Shall have the responsibility of executing a program to acquaint the representatives with each other and the services of the member firms, and to develop community awareness of the organization and its member firms through involvement in civic, education and cultural community projects. Additional duties include appropriate written communication and media publicity in keeping with the principles and professionalism of the organization.

Publication
Members of the Publication Committee shall be responsible for the preparation, publication and distribution of the Chapter’s monthly newsletter and communication of Chapter events to Corporate Publication Director
Sergeant-At-Arms

The Sergeant at Arms is responsible for accepting reservations for the monthly Chapter meetings, keeping attendance records of the representatives and collecting money for the monthly dinner meetings.  Members of this committee help by checking in the representatives and guests at the monthly meetings, accepting payment for the dinners and providing receipts upon request.

Strategic Planning Committee 
This committee is responsible for planning for the future of the Chapter.  Members of this committee will determine issues, brainstorm, develop strategy and implement programs to achieve the goals of the Chapter.

Ways & Means
Members of the Ways & Means Committee shall devise, suggest and supervise the ways and means of financing special activities of the Chapter.  The committee shall make recommendations to the membership of its purposes and plans for securing funds after first submitting them to the Board of Directors for approval.

Appointive Posts

Historian
Shall keep a historical record of the activities of the Chapter.

Parliamentarian
Shall ensure that parliamentary procedure, as outlined in Robert’s Rules of Order (latest edition), is followed in the conduct of all business during Chapter Board and business meetings.
WEB
The Web Committee is responsible for planning, design and implementation of the website for the Chapter.  Members of this committee will update the site and work with the Director to determine appropriate postings and information to be displayed on the site.

